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1. Select the ‘Business Banking” menu, then

, , Business Banking
select ‘Payments’.

PAYMENTS & TRANSFERS

P online Activity =" ACH Pass-Thru
View & manage recurring ransactions Create 2 baich ACH payment by
created in online banking uploading a file

Business Banking

W £ Tax Payments Positive Pay
Pay federal or state taxes Integrated Positive Pay

\Aﬁ Payments
Send or collect ACH, wires, and other one-

time or recurring payments.

@ omom

2. Select 'New Payment’ and then ‘Domestic Payments

Wire' from the dropdown menu.
\

ACH wire
ACH Batch \ Domestic Wire
ACH Collection International Wire
Payrall
b
3. Select the checkbox next to ‘Use same
Subsidiary for all wires” if all wires should ) )
contain the same subsidiary. Or leave the Domestic Wire change type
checkbox empty to specify the subsidiary
individually. o )
y Origination Details
4. Select the checkbox next to ‘Use same \ From Subsidiary Account /
Account for all wires' if all wires should contain | Use same Subsidiary for all wires | Use same Account for all wires
the same Account. Or leave the checkbox s Dae
. LI [ . R Recurrence
empty to specify the subsidiary individually. v ——— None

5. Select the checkbox next to "Use same Date
for all wires’ and enter a date if all wires will be
processed on the same date. Or leave the
checkbox empty to specify each date
individually.

Questions? We're here to help.

Customer Service: 877.508.8455
@ Member
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6. Select the 'Add multiple recipients’ link to
setup multiple wires to existing recipients. —

+ Add multiple recipients

7. SeleCt the IAdd anOther ere' ||nk tO add JUSt a Recipient/Account Amount
single wire to the page. s e o

Checking
From Subsidiary Account Process Date
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8. Enter the 'Recipient/Account’, "Amount’, ‘From Message fo Benencacy ¢
Subsidiary’ and ‘Account’ fields. Sample Message

06/16/2023 =]

Purpose Of Wire

Demo

OPTIONAL WIRE INFORMATION ~

9. Review all information for accuracy. Then
select ‘Draft’ or ‘Approve’ to complete the

process. 7
1 wires

/

+Add another wire

Questions? We're here to help.

Customer Service: 877.508.8455
@ Member
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