Account Labeling

jw- iy National Bank
gitsra of Middlebury

NOTE: Account Labeling allows you to group B R
accounts for easy identification. Only User ST ————
- . . . usiness Bankin

Administrators will have access to this function. ey ' e

PAYMENTS & TRANSFERS
1. Select the ‘Business Banking’ menu, then 5l Giinehcibiy it
select 'Policies’. — inshlighe e et
£ Tax Payments Positive Pay
Pay federal o state taxes Integrated Positive Pay

& Payments

Log Off

Send or collect ACH, wires, and other one.
time or recurring payments.

BUSINESS MANAGEMENT

2 Recipients B Policies
Create & manage recipients of Manage permissions for transactions,
commercial payments features & accounts at a company level

e

, , o SYSTEMS G ALL
2. Select 'Accounts’ tab within the top row. company Posy @ /

Transactions Features  Accounts User Roles

Transaction Filter:

Filter: ElJ Enabled Disabled A

ACH Batch ACH BATCH

Canwi

ctions
pprove/Cancel

|
$50,000.00 Rights  Allowed Actions

) Approval Limits
ACH Collection
view &l ransactions Maximum Amount Maximum Count

Cancel
$50,000.00

Per Transaction

Questions? We're here to help.

Customer Service: 877.508.8455
@ Member
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Check the box next to each account that
you would like to label. Next, select ‘Edit
Labels’ to start labeling your account(s).

Enter a label name.

Select the ‘Create’ button.

Select 'Add’ to label the chosen accounts.

Select ‘Save’.

Questions? We're here to help.

Customer Service: 877.508.8455
@ Member
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Account Labeling

SYSTEMS G ALL

Company Policy @

Transactions Features Accounts User Roles

ACCOUNTS @
f Edit Labels
Number Name View Deposit
HxR0001 HELOC FLEX 80 v N
k4444 SMALL BUSINESS ADVANTAGE E v v

Add/Remove Labels

2 accounts selected

Select all

Close

2 of 2 selected accounts shown

Withdraw Labels

N

v

N
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NOTE: The label will be indicated next to each
account that was selected. SYSTEMS G ALL E

Company Policy @

Transactions ~ Features  Accounts  User Roles

8. Select ‘Save’ to save the changes to the ACCOUNTS @

Company Policy.
p y y Number Name View  Deposit  Withdraw  Labels
****** 0001 HELOC FLEX 80 N v v /

HAIHRAAAL SMALL BUSINESS ADVANTAGE E Small Biz Label X

NOTE: Account Labels can be used to quickly
select grouped accounts within the Allowed
Actions for Company Policy, User Roles and
Information Reports.

e

v v v
****** 0001 FIXED RATE FIRST LIEN v v @
v v v

*A*3333 SMALL BUSINESS ADVANTAGE E small Biz Label X

Questions? We're here to help.

Customer Service: 877.508.8455
@ Member
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